
Jane Smith  j.smith@email.com 

123 Winter Road, North Adams, MA 01247  413-555-5555 

 

PROFILE 

This is optional.  Write no more than three sentences about who you are and what your goals 

are. 

SKILLS 

 MATLAB  Quantitative 
Research 

 Java  Public Speaking 

    
COURSES 

 General Physics I  General Physics II  Computer 
Science 

 Intro to College 
Writing 

 Organic 
Chemistry 

 Calculus I, II, & III   

EXPERIENCE 

Research Assistant, Dr. Expert        Summer 2018 
Massachusetts College of Liberal Arts Physics Department ; North Adams, MA  

 Conduct research on hydrodynamics of submarines 
 Interview submarine mechanics 
 Collaborate with Dr. Expert to perform statistical analyses  
 Maintain database of findings 
 Present findings to faculty, staff, and students at undergraduate research conference 

Shift Supervisor               
North Adams Drug Store; North Adams, MA           May 2016-Present 

 Manage evening shift in collaboration with assistant manager 

 Train new employees on customer service, taking inventory, and acquiring knowledge of 
store products and services 

 Supervise front-end employees to ensure effective and friendly communication with 
customers, as well as accuracy of financial transactions 

 Calculate and record cash register balances before and after each shift 

CERTIFICATIONS 

 OSHA Certified; June 2018 

 Microsoft Certified Professional Developer; January 2018 

AWARDS & LEADERSHIP 

 Physics Honor’s Society 

 Captain, Women’s Tennis 


